CalRecycle Waste Tire Management System (WTMS)

Hauler Portal Documentation
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Overview

What's New
The updated CalRecycle Waste Tire Management System (WTMS) was deployed in May, 2019 and
includes the latest web technologies and improved Organization structure.

Gone are the multiple sign-ins for different Businesses. All your Site Number/TPIDs can be combined
under one Organization.

Manage the Hauler Registration for your entire Organization.

Multiple Sites under one Organization lets you manage security access the way you want. A single
CalRecycle WebPass can access and manage all the Sites in one location.

Tire Program Identification Numbers (Site Number/TPID) are still the glue that identifies the physical
location of each or your Sites.

Select Organization

The site is at https://secure.calrecycle.ca.gov/\WTMSHaulers and you can log in with your
CalRecycle WebPass. This is only a copy of your data. It is not your production data so feel
free to add/edit/delete things like Contacts or Mailing addresses or Vehicles.

When you log in, select your Organization on the first screen. This Organization has two Sites
you can see by clicking on the little triangle:

e Waste Tire Haulers Portal (WTMS)

Q Find site Number erite nanifests data, as we

Welcome Hauler Staffl
You last signed in on 1/30/2018 at 11:42 AM

SeIECT the OTZaNization you want 1o manage. Your SCCOUNt i Currently sssociated with these organizations and their sices. CalRecy

Hauler Organizations

B Export 1o Excel
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Quick Access Buttons

Your Home page has buttons to quickly access common tasks such as Create a Manifest, get a
new customer Site Number/TPID, or Update Vehicles.

You can also check on your paper CTL/Manifest orders and complete the annual Hauler
Registration renewal. Select “Organization Summary” to see the main Summary page:

% seiex Organizason
PR Welcome California Tire Recycling
© Actions Needed @ submit Manifests

- # Report Other Of
% yehicles

zation Changes

@ manifests

© Find site Number/TPID
+ Create: Site Number/TPID

B inspections

@ Order CTU/Manifest Forms

Organization Summary

Your Organization Summary shows the traditional WTMS “tabbed” menu. This Organization
shows two Sites under the parent Organization “California Tire Recycling”. Contacts are
consolidated under the parent Organization.

All the detail about your Hauler Registration, Sites, Mailing Address, Contacts, Manifests, and
Permits are available here.
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You can see additional details when you select a Site Number/TPID:

& seen Organizazien

Hauler Summary
California Tire Recycling

= vehicles B oo | wpae® | i@ | Ve @ || i@ | 5@ | o @ | Markess €D || oo O

Suutees S

©Q Find Site Number/TPID

# Home

Y Phore T

+ Create Site Number/TPID

& inspections

LoagDate 4 Pickup PTE @ Dalivery PTE @

Site Details

This page shows all the details about an individual Site Number/TPID. The bottom half shows just the
Manifest/CTLs that that have been picked up or dropped off at this Site:

2 seeOgancatn Site: Details
California Tire Recycling (Site Number/TPID: 1707244)
e Summary | Dests | Agpications €D || Bends @) || verces @) | Addrenses@ | sem@ | comacn @ | Mantests @D || Permisiuchariies €
S vehicles
Site Details
@ Manifests

siness Types
Tire Dealer (1500)
sued O Auto Repair

Ramsey St Banning CA

Q Find Site Number/TPID

+ Create Site Number/TPID

Site Mickname
Calfarnia Caliision and Tire Mart

& inspactions

3]
Ll

irvalic Size Nurmber/TRID
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Submit Manifests
The Manifests tab takes you to all the Manifest/CTLs submitted by your Hauler Organization.

& Seiect Organization E
#riome Hauler: Manifests \
California Tire Recycling

R vehicles | Sorvmery || Deaa || Apphcatons €2) \ Borts ) || Vendes @) | Adcresses @) | Sees @ || o €) |m| PermistAushoriies )
@ Manifests Manttest Form Number Factiity Name
Q Find site Number/TPID
Lond Date Begin Load Date Eng Factity Ste Number TPID Facilty Phone
a8 =]

+ Create Site Number/TPID

Uicense Plate

B inspections
CTLType
AT v

last 180 days

0 days

Hauler Name

calNumber | PickUp PTE © Faciiny Name Fociny Prone

Caisforia Tire Recycling

California Tire Recycling

California Tire Recycling

Cairfornia Tire Recyciing (562) 6980401

iz Tire Recycling

Cahfarnia Tire Recycling

Caitfaria Tire Recycling 0 &
Cotfomta Tire Recyciing o8 0 Service Tire
Caitfarnia Tire Recycling (] 8 Califorria Tire Recycling

P e s e

When you Add a Manifest, the first item it asks for is your Vehicle/Decal. Vehicles are listed on a drop
down where you can scroll or just begin typing the License Plate or Decal number to bring it up.

Home » This Haul
& Select Organization

Add Manifest

California Tire Recycling

A& Home

R vehicles ‘ ‘Summary. | Dezsils ‘ Applications €3 | Bonas @ ‘ Vehicles @D H Mailing Addresses E)) | Stces €D | Comacts €3 H Manifes:s £ | Permits/Authorities ()

® manifests Save and Add - Use Infa Below  [JRESES)

© Find Site Number/TPID

M vehicle Information 4 Hauler Information
e s SERROMGTED Show Previous Year's Decals Huder
Vi / California Tire Recyding
B inspections DECAL: 18-02571 PLATE: 5N71883 TRUCK: CHI T x fissiie Fhone @ qi
(562)942-3823 exx,__

LATE: SN71383 TRUCK: CHEVY
2951 TRUCK: MITSUBISHI
TRUCK: GMC 5500 #& Facility Information

Facility Site Number/TPID @

A 9B ©OC ®Noteger OR | Select Faciity

Plekuip or Delivery NO TPID - Enter Facilty Information: @
Picklp © Delivery
Load Date ©
=
Load Units ©
® Whole Tire Count © Cubic Yargs @ Pounds © Tons !
Load Quantity @

PTE Quantity @

Hauler Dalivering to ov

Iry:

This may be checked

llowing applies:
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Add the Load Information and the Facility Site Number/TPID. The Select Facility button will bring up a
list of all Active Site Number/TPIDs:

Select Facility

Site Number/TPID

Roles

Generator | End Use ¥ Site Staus Ediz Role Status List
Street Address County

Starts With » Any County
State Zip Code

Any State

Show Advanced Search,

Clea'

Qrganization Name Y | Sle Site Type Y| Site Address
t Number/TPID

4

#1 Tire Center 1091408 Hauler Main 505 South Gateway Dr, Madera, CA 836372718

Siee

i

1800 Gor Junk? 1821916 Main Qffice 131 W 33rd 5z Ste 8, National City, CA 91950

own Biker Supply 1770323 Main Office 512 E Redlands Biwd , San Bernardino, {& 92408-3843

'y
A

£
i

1 Down Biker Supply Main Office 5350 Magnolia Avenue, Riverside, CA 92506 {951)530-
8218

1 Stop Autc Care Center | 1770831 Main Office 10120 Rosedate Hwy , Bakersfield, CA 93312-2630 (661) 588-

384

1 Svop Auto Service Main Office 11711 Westminster Ave Ste 3E, Garden Grove, CA
92843-3907

Main Office 545 N 15t 5t, Dikon, CA 95820

N S

Main Office 1800 Duane Ave, Santa Clara, CA 95054

Main Qffice 1200 Duane Avenue, Sarza Clara, CA 95054

¥

Main Office 5150 W Pico Bhvd , Los Angeles, CA 90019-4134
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If you have error on your Manifest, WTMS will indicate where the problem is. There are also popup
Help panels for every field:

£ Seiec Organizetion

N
# Home

R vehicles
@ Manifests
4 Hauler Information

© Find Site Number/TPID

<+ Create Site Number/TPID

4da Tamporary Decal Ussge  ©

& inspections
B Load Information from CTL # Facility Information

Manifest

Number/TPiD @

8001413 OR | Select Facility

PickUp or Del

Paunds ® Tons

PTE Quantity @

PTEC

e ——————————31¢d 8bOVE and & Delivery back to th

E Saveand Add | Save and Add - Use info Below  [JUER]

Temporary Decal Usage

Upon request, CalRecycle will provide a Temporary Decal Certificate that can be used on a Temporary
Vehicle. If you rent a vehicle because of a break-down or to cover extra loads, you must tell us about
the vehicle before you can use in on a Manifest.

Select Add Temporary Decal Usage and identify which Temporary Certificate you used, when you used
it, and the Temporary Vehicle you used it on. If you have not added the Temporary Vehicle, select Add
Vehicle. VINs are not necessary for Temporary Vehicles.

Once you setup the Usage information, your Temporary Vehicle and Decal will appear on the regular
Vehicle dropdown and you can use it on as many loads as necessary.

Add Temporary Decal Usage

Assign a temporary decal to a temporary vehicle and then use it on as many loads as needed. Once the “usage” is added, the temporary decal will appear
on the regular decal dropdown.

Temporary Decal * @ Reason for Use @
18-20157 Replacement Vehicl

Temporary Decal Use Started On Replaced Vehicle

1/3/2018 B3 PLATE AVa35i
Temporary Decal Use Ended On

[

Temporary Decal Used on Vehicle *

Add Vehicle
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Create a Customer Site Number/TPID

WTMS Haulers can create a new Site Number/TPID when the Site does not exist in WTMS. Use the “Find
Site Number/TPID” feature to search carefully before creating a new one. If you cannot find an existing
TPID, select “Create Site Number/TPID”.

Step 1
This six-step wizard includes detailed instructions. Please read through them carefully and select Next
to move forward:

4 SeectOrganizezon

Create Customer Site
California Tire Recydling
Steplof6

#A& Home
R vehicles
@ Manifests

Q Find Site Number/TPID

e or 6 Maritest: compliete the fllowing sies
+ Croate Site Number/TPID " jpaaal *

B inspections

Step 2
If you are adding a new Site Number/TPID to an existing Organization such as a new collection site for
California Tire Recycling, begin typing the Organization Name

Create Customer Site
California Tire Recycling
Step2of6

& Home

& vehicles

© Manifests

© Find Site Number/TPID
+ Create Site Number/TPID

B inspections

WTMSHaulerPortallnstructions20200225.docx Page 8 of 17
Updated on 2/25/2020



CalRecycle Waste Tire Management System (WTMS)

Hauler Portal Documentation

Step 3

This Organization, California Tire Recycling, has two existing Sites. If one of these is what you are
looking for, press Select and you are done. Otherwise, select Add Site.

Start typing the address (Enter a location) or use Pick site from map.

& Seec Organizaton

Create Customer Site

& Home -
California Tire Recycling
Sihiies Step3ef6
[—
@ Manifests

Q Find site Number/TPID
+ Create Site Number/TFID

B inspections

Add/Edit Site

Q site Address

or

Site Addres

545 W Ramsey Sz, Bannin

e address here ar use Pick site from map.

Fick s fram map

Requestor Name. Sie Types

Car, Ag. Gov Exempe), Tire Dealer (1500)

Tony Ganzalez Auta Reparr, Tire Desler (1500)

#& Site Types

Site Type
Store

4 reguestor

Requestor Prone

#& Site Business Types

et or e

Sele
# Generator
® Smat Quansity © One-Time Pickus/Sm Tire File

Q site Map

It is very important to include a phone number for the new Site and a phone number for you, the

Requestor, if one is not on file.

Add/Edit Site

Q site Address
Seart typing the address here ar use Pick site fram map.
101 Chester Avenue, Bakersfield, C4, L | ® | Pick site from map
Street Address *
181 Chester Avenue
City*
Bakersfield
State/Province *
CA

Postal Code *

UNITED STATES

County

Kern
Phone Fax

(530) 123-4565 ext. _

Latitude *
35356871 \

Longitude *

112.018936

# sSite Types

Site Type
Store

A Requestor

Requestor Phone

(516) 555-1234 ext.

#& Site Business Ty|
What are the primary Business typior this location? Check all that apply

Selected Site Business Types —
# Generator

® Smail Quantity &) One-Time Pickup/Sm Tire Pile

Q site Map

CaiRecycie All righis reserved.Tier o

OipmalGiabe | BONES (2018) Disributon Alrbus D5 | B 2018 HERE
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You must identify at least one Business Type to help categorize the new Site

Site Business Types

{

¥ Auto Repair SW Landfill Transfer Agriculture (5000) Beneficial Reuse
Car Dealer Shredder Tire Treading (3000) Cement Plant
Hauler Registered Crumb Rubber Dismantler (1500)
Hauler Exempt Baler Tire Dealer (1500)
Trucking/Bus Flest WT Facility Collection Lacation [4595)

MaotorCycle/Offroad
Orié time pickup
Other

Other Site Type

Step 4
This Organization already has several Contacts. Select Add Contact if this list needs updating:

'WTMS (Haulers)

& seiex Organzavon

Create Customer Site

# Home 1
California Tire Recycling
8 vehicies ip e
| %
@ manifests
Q Find Site Number/TPID ; - 89608
e the contact informanon for th . Select Add Contact for each person and identify his or her roles. For fuher assistance, please contact CalRecycle at WaseeTiresifeairecycie. ca gov or 1.866-896-0800(0! free
+ Create Site Number/TPID
& inspections Rol Tk Faz Primary 4 Emal
O owner Yes
Oen Mo
- (¢}
Previous | Nexr [EESEES
L T A

Step 5
This is a confirmation of the mailing address on file for this Organization. It cannot be changed. Notify
CalRecycle of any changes at wastetires@calrecycle.ca.gov. Submit the new Site to CalRecycle for

& Select Organization

Create Customer Site

#& Home -
California Tire Recycling
# vehicles Tagiore
| D
@ manifests

4.Conacs |SIMaling Adcrets
Q Find Site Number/TPID

Selected Address is : 10659 Forest St Santa Fe Springs CA 90670-3925
+ Create Site Number/TPID

W inspections

Ka118 Tiog Mauiaes Dorss IWTWEY porossecurg calsytt S Jur WTHEMI R LY
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Step 6
This is the new Site Number/TPID for your customer. Select “Copy Site Number/TPID” if you want to use
it immediately on a new Manifest. Use Find Site Number/TPID to look up the new number any time you
need it.

Create Customer Site
California Tire Recycling

# Homa

vehicies StepBofé

B 100% |

@ manifests

Q Find Site Number/TPID

ber/TPID on Manifests to identfy where tires are picked up

+ Create Site Number/TPID
Congratulations, below are the list of Facility Site Number/TPID

& inspections
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Annual Hauler Registration Renewal

Every year you must renew your Hauler Registration before December 31. You can do this easily from
the Home page by selecting “Renew Hauler Application”:

Every year you must renew your Hauler Registration before December 31. You can do this easily from
the Home page by selecting “Renew Hauler Application”:

% seiect Organizsvn

e, Welcome California Tire Recycling

0 Actions Needed ® submit Manifests / Report Other Organization Changes
= vehicles

manifesss o CaRecycie ndividually or n bulk Sesort organizerion cn ch a5 orgenaton name and websie address or
@ Manifests Incomaiere Sise 0 o e o o
; = N Upioad Excel Sheet

Q Find Site Number/TPID 16
“ Create Site Number/TPID. E
& inspections R My Organization Summary. + Create Site Number/TPID & Update Vehicles

[ Apply for Hauler Renewal @ Order CTL/Manifest Forms

per CTL/Manifest (CaiRecycle 203) Forms.
Neod help? Conact CaiRiecycle W ot hotie at (B o E

This six-step wizard includes detailed instructions. Please read through them carefully and select Next
to move forward:

WTMS (Haulers)

8 seecOgancivon

Apply for Hauler Renewal

# Home
California Tire Recycling
Byetices Step 1 of§
0%
© Manifests

Q Find Site Numbse/TPID

+ Create Site Number/TPID

B inspectians.
WTMSHaulerPortallnstructions20200225.docx Page 12 of 17
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Step 2
Verify the information we have about your Organization. Edit your mailing address if needed:

Apply for Hauler Renewal

& Home
California Tire Recycling
B Vebictes Step2ol 6
© Manifests
12 Wailing Addreszes
9 Find Site Number/TPID = N »
Plesse verity youir Crganization and mading address. You may sdd 8 new Malling Address or select Edit to correet your existing mading address. For other corrections, please contact CalRecytle a1 WasteTiresBealrecydle ca.gov or 1-866-896-0600
(rolffree).
+ Create Site Number/TPID
Summary
W inspoctions
-

California Tire Recyciing

v
+ soastpsng asares
Adacess Type sdsress oy Sowesprovnce
== Brinacy 10659 Forest St e — @

R o s
0o o]

1585 W Ramsey 5t Benning A 922

Step 3
Verify the Bond information is correct. If there are any changes, your Bond Company must mail the
original to CalRecycle before new Decals can be issued. Select Next to move forward

Hame « Apply far Renew Hauler hpphicat

Apply for Hauler Renewal

#Home 4 :
California Tire Recycling
S vekiiés Step3of 6
[ o
@ manifests
- [2a0s

Q Find Site Number/TPID

1 yau do Not hove to 00 anything bere. Meke sure I renews autometically. If ary information about your bond has changed or needs updating
+ Create Site Number/TPID
=
B inspections
a 02/0872003
‘H- o
=50 -
{
L S s e
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Step 4

Review your list of Vehicles that you want to register with Decals for the new year. Select Edit to update
a Unit Number for your internal reference, or correct a License Plate or VIN Number. Select Add Vehicle
if you have a new Vehicle to register.

Apply for Hauler Renewal

Califarnia Tire Recycling

A Home

% vehicles m

@ Manifests

Stepdoaf

Q Find site Number/TPID
+ Create Site Number/TPID

@ inspections

viee Ended D~ date)

If a Vehicle is no longer in service, select Edit and check the box, “Is Vehicle no longer in service?”

Edit Vehicle
Hauler Unit Number (internal use) @
Registered Qwner @

Model Year * Make and Model * Vehicle Type *

ey T el 1 =
f LE8 0 LM lruck

¥ No License Plate Yet? @ Is Qwned by Sub Hauler?

License Plate Number * License Plate State/Province

California

Started On @ Ended On @

12/10/1994 173112018 =

e . (=)

j ¥l Vehicle No Longer Service?

WTMSHaulerPortallnstructions20200225.docx Page 14 of 17
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Step 5
Request a Temporary Vehicle Certificate needed and Certify that your application is true and correct.
You are done at this point, Submit your application for renewal to CalRecycle:

2 Seect Oganizion

Apply for Hauler Renewal

#& Home %
California Tire Recycling
& vehicles Rapkars
@ Manifests
structons 1 MslingAddresses  3.8and 4 Vehicies |NSNSGETERenevsal
Q find site Number/TPID E = - = e
Canfirm the Apglicant Name Ownership Type. Select Submitto send the renewal 1o CaiRecycle. You will not be able to make any changes. For further assistance. please contact CalRecyde a1 Waste TresScalrecycle.ca.gov or 1-866-896-0600 frall
freel
+ Create Site Number/THD

Temporary Decals with my Renewal

B nspections B Haulers are ehgibie for one Temporary Decal for every ten curently regiitered Vehides Use Temporary Decals when an
extra Vehicle 13 needed to haul waste tires

Details

Applicant Name ©

Submitted On ©
173172018

Oumership Type *

Sale orship

Social Security Number B

1 or may be gr
his spplication form

wration actions, including denial, revocation, or suspension of the waste tre

Step 6
Review the number of Vehicle Certificates requested and select Close. If you need to make changes to
your list of vehicles, visit the Vehicles tab for your Organization in WTMS

& Select Organization

& ome Apply for Hauler Renewal
California Tire Recycling

A Seeptot 6

@ Manifests

& Carfrmasan
Q Find Site Number/TPID g
Here is your summary of your hauler application submitted. If you read help than conzact Caiiecycle st Wasce TirerBcaracycie.ca Gov or 1-366-806-0600 (1ol free
+ Craate site Number/TPID Congratulations, 2018 Registration Submitted
e sedid
& inspections =

: C’Khm—« Renewal 1§ 4pEroved, you €an expect your DECals In 800Ut wa weeks: For further assstance, plesse contact Calfecycie ot WasteTiresSxairacycie.ca oy o 1-866-896-0600
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Ordering Paper Manifests
Log into your WTMS Home Page and select Order CTL/Manifest Forms or View CTL/Manifest Orders:

# rome Welcome California Tire Recycling

@ Actions Needed @ submit Manifests # Report Other Organization Changes
B vehicles.

and websize address or

@ Manifests

© Find Site Number/TPID

+ Create site numwrrrM

@ mspections R My Organization Summary

onsects, manifests, ard repsiered hauier vho doss ot have a Tire

& View your Hauler Renewal ® Order CTL/Manifest Forms

jer Ranewal for 2018 Sum reques f r CTL/Manifess (CalRecye)

Select a mailing or Site Address, the number and type of forms needed. Haulers may order up to 1
package (100) CTL/Manifests per registered vehicle.

Order CTL/Manifest Forms (CalRecycle 203)

Please select a mailing or site address wihere you want your forms shipped. Then select how many form you want. Haulers may order up to 1 package (100)
CTL/Manifests per regiszered vehicle. Place the order using the following units:

1. Individual CTL forms (up to 30).
2 Package of 100 CTL forms (maximum of 5).

3. Box of 700 CTL forms (maximum of 3).

Pick M.'Lillng Address ar Pick Site Address
1585 W Ramsey 5t Banning CA 922204 ¥ ¥
Requested Amount ¥ Type
3 Package (100) v
Comment
®
. i — - Wiyl i, L
WTMSHaulerPortallnstructions20200225.docx Page 16 of 17
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Your previous order may also be checked:

Whoms My CTLs/Manifest Orders

R vehices
@ nanifests
© find site Number/TPID

 Croate Site Mumber/TPID

aaaaaaa

W inspections

For further assistance, please contact CalRecycle at WasteTires@calrecycle.ca.gov or 1-866-896-0600
(toll free).
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