


































































































Appendix E: COVID-19 Guidance 

This document provides COVID-19 guidance for the safe operation of activities 
performed by the Department of Resources Recycling and Recovery (CalRecycle) staff 
associated with removing hazard trees damaged by the Camp Fire Incident in Butte 
County. The guidelines comply with the Executive Order declaring a state of emergency 
as a result of COVID-19 on March 4, 2020 and based on guidance from the California 
Department of Public Health.   

The best community and individual defense against COVID 19 is frequent and thorough 
hand washing and social distancing.  Further steps of prevention include; avoiding 
touching the eyes nose and mouth with unwashed hands, avoiding being around sick 
people and physical distancing, especially by staying at home.   

HYGIENE 

• Wash hands with soap and water for a minimum of 20 seconds.    
• Avoid touching eyes, nose or mouth with unwashed hands. 
• Cover your cough or sneeze with a tissue or your elbow. 
• Avoiding close contact with people who are sick. 
• Stay away from work, school or other people if you become sick with respiratory 

symptoms like fever and cough. 
• Clean and disinfect frequently touched surfaces daily. If surfaces are dirty, clean 

them using detergent or soap and water prior to disinfection. 

SOCIAL DISTANCING 

COVID-19 spreads mainly among people who are in close contact (within about 6 feet) 
for a prolonged period. Spread happens when an infected person coughs, sneezes, or 
talks, and droplets from their mouth or nose are launched into the air and land in the 
mouths or noses of people nearby. The droplets can also be inhaled into the lungs. 
Recent studies indicate that people who are infected but do not have symptoms likely 
also play a role in the spread of COVID-19. Keeping space between you and others is 
one of the best tools to avoid exposure to this virus and slowing its spread. 

• Stay at least 6 feet (2 meters) from other people. 
• Do not gather in groups. 
• Do not shake hands. 
• Stay out of crowded places and avoid mass gatherings. 

FACE COVERING 

While not currently required a facemask or similar cover is recommended in Butte 
County. The primary role of the face covering is to reduce the release of infectious 
particles into the air when someone speaks, coughs, or sneezes, including those who 
carry COVID-19 but do not exhibit symptoms.  

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/Guidance.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/Guidance.aspx


Cloth face coverings are not a substitute for physical distancing, hand washing and 
staying home when ill, but they may be helpful when combined with these primary 
interventions. Cloth face coverings should be washed frequently, ideally after each use, 
or at least daily. 

Office Procedure  

One representative from each section will physically report to the TROC on any day.  
The designated representative will rotate every two days.  Other section staff will work 
from hotels and maintain direct communication with the TROC representative.  Staff will 
each work from separate offices and maintain social distancing when in the TROC. Use 
video conferencing equipment to work face-to-face with their offsite teammates. 

The safety message of each IAP will include information from the CDPH applicable to 
working from home, and a link to the CDPH website for additional information. 
Periodically check for updates to stay up to date with guidelines. 

Disinfection 
 
The office will be equipped with disinfectant wipes, hand sanitizer, and any other 
needed cleaning supplies so that staff can sanitize their work station several times 
throughout the day. Sufficient cleaning supplies will also be placed in common areas, 
such as the conference room and the break room. When cleaning, pay particular 
attention to high-touch surfaces such as: 
 

• Keyboard and mouse 
• Cell phone 
• Stapler, scissors, tape dispenser 
• Desktop and chair 
• Door knobs and handle 
• Car steering wheel, handle, locks, and seat belt and buckle  

Public Interaction  

There will not be a public reception area of the TROC.  All contact with the community 
will be done electronically or by phone. The phone number for the TROC will be posted 
on exterior doors so the community can easily reach call center staff.  Forms will be 
submitted electronically or hard copies through the mail slot. Hard copies will be placed 
into a drop box, which will not be opened for 48 hours to negate any possible 
transmission. Hard copies will then be recorded and filed as normal.  

 

 

 



 

Meeting Procedure 

ALL HANDS SAFETY MESSAGE   
 
The OSC, SOFR, and other relevant personnel (such as the IC, contractor safety 
officer, etc.) will video-record an all hands message the day prior to the all hands safety 
meeting.  This video will then be downloaded onto tablets or emailed to personnel.  Staff 
will be required to watch the video and confirm receiving the message prior to starting 
work the following day. 
 
MEETINGS 
 
Meetings of more than 10 personnel will be done by video conference and presentation, 
allowing all participants to see the relevant objectives/tactics on screen.  Information will 
be disseminated through the chain of command. 
 
Field Operation Procedures 

When visiting multiple sites, field monitors will come into contact with a variety of 
personnel including contractors, the public, task force crews, tribal monitors and 
technical experts, putting them at increased risk of exposing themselves and others to 
illness. A central dispatch will be established at the TROC which all roving monitors will 
check in and out through, so that the sites they visit throughout the day are logged and 
contact tracing can be initiated if a monitor becomes symptomatic.  TFLs will log 
monitors into the Job Hazard Analysis.  The following precautions must be taken: 

• Social distancing.  This should include single occupancy to vehicles unless 
conditions warrant carpooling. 

• Wash hands when leaving site 
• Minimize touching items, i.e. pens, tablets, cell phone 
• Photograph paperwork and transmit electronically once completed. Place the 

hard copy in a drop box for 48 hours and then filed. 

Travel 

The sharing of vehicles is prohibited. Sufficient parking will be identified on each site to 
accommodate additional vehicles.  Sites with limited parking will be flagged so the IMT 
can appropriately limit monitoring resources. 

Lodging 

To maintain social distancing, personnel must be housed in individual, separate 
sleeping quarters.  Disinfect high touch surfaces periodically. Use the “No 
Housekeeping” sign to limit access to your room. 
 
 



 
 
Screening For Covid-19 
 
 A Medical Officer will be assigned to the IMT, reporting to the Health and Safety 
Officer. They serve as the subject matter expert for all medical issues and as a liaison to 
other medical authorities, such as Butte County Public Health and the California 
Department of Public Health. Periodically personnel will be screened by the Medical 
Officer or an appropriately trained/licensed designee.  This screening will identify 
whether individuals are complying with the Stay-Home-When-Sick Guidance, or if any 
individuals are displaying symptoms and should be directed to return home. 
 
Stay-Home-When-Sick Guidance 
 

• Personnel must stay home when sick and track symptoms. 
• Flu like symptoms are: fever, cough, shortness of breath. 
• If having difficulty breathing or symptoms become severe call 911. 
• Contact the Medical Officer or a health care professional to discuss symptoms 

and determine if testing for COVID-19 is recommended.  
• Notify the IMT of your situation so that any other necessary precautions are 

taken.  

Personnel diagnosed with COVID-19 must immediately self-quarantine. Notify the 
Safety Officer, immediate supervisor and supervisor from home agency of the 
diagnosis. If an employee is confirmed to have COVID-19, personnel will be informed of 
their possible exposure to COVID-19 in the workplace while maintaining confidentiality. 
The local public health department shall be consulted for quarantine guidance and any 
possible actions to take based on individual circumstances. 

 

REFERENCES 

https://www.cdc.gov/coronavirus/2019-ncov/communication/guidance-
list.html?Sort=Date%3A%3Adesc  

https://www.who.int/docs/default-source/coronaviruse/getting-workplace-ready-for-
covid-19.pdf 

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/Face-Coverings-Guidance.aspx 

https://www.faa.gov/other_visit/aviation_industry/airline_operators/airline_safety/safo/all
_safos/media/2020/SAFO20003.pdf  
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