[bookmark: Text1](Date)      
[bookmark: Text2]Operator’s Name      
[bookmark: Text3]Name of Event or Facility      
[bookmark: Text4]Operator’s Mailing Address      
[bookmark: Text5]City, State, and ZIP Code      
[bookmark: Text6]Dear (Operator’s Name),       

In 2004 Governor Schwarzenegger signed Chapter 879, Statutes of 2004 (Montañez, Assembly Bill [AB] 2176) into law. AB 2176 is intended to increase opportunities for recycling and divert from landfills the waste materials generated by the largest events and venues in California. 
A large event is defined as: 
· An event that charges an admission price (or is operated by a local agency) and serves an average of more than 2,000 individuals (including employees and volunteers) per day of operation of the event. Events include, but are not limited to, a public, nonprofit, or private park, parking lot, golf course, street system, or other open space when being used for a public event, including, but not limited to, a sporting event or a flea market. 
A large venue is defined as:
· A permanent venue facility that annually seats or serves an average of more than 2,000 individuals (including employees and volunteers) within the grounds of the facility per day of operation of the venue facility. A venue facility includes, but is not limited to, a public, nonprofit, or privately owned or operated stadium, amphitheater, arena, hall, amusement park, conference or civic center, zoo, aquarium, airport, racetrack, horse track, performing arts center, fairground, museum, theater, or other public attraction facility. A site under common ownership or control that includes more than one large venue that is contiguous with other large venues in the site is a single large venue. 
[bookmark: Text11](Name of Event or Facility)       qualifies as a large (event/venue) as defined above. As such, the following State mandates apply:
· [bookmark: Text12]A representative of (Name of Event or Facility)       must meet with recycling and solid waste service providers to develop a solid waste reduction plan and program implementation timeline.
The plan should address all types of waste materials generated (paper, cardboard, beverage containers, food, etc.), and consider programs to reduce the volume or weight of each type of waste material generated. The plan must be updated every two years.
· [bookmark: Text13]The (Jurisdiction’s Name)       is mandated to annually submit to CalRecycle specified information regarding waste diversion programs at venues and events generating the greatest quantities of waste. (Name of Event or Facility)       falls into this category. Therefore, you will need to submit the following information to the (City/County):      
(1) [bookmark: Text10]For the year (20  ), types and weight of waste disposed of in a landfill and types and weight of waste materials diverted from a landfill through recycling or other efforts.
(2) Written documentation of the waste reduction, reuse, and recycling programs being implemented in the year (20  ).
(3) A brief explanation for delay, if any waste diversion program was not implemented as planned.
Please complete the Venue/Event Waste Diversion/Recycling Reporting Form. 
[bookmark: Text7][bookmark: Text8][bookmark: Text14]By statutory mandate, you have thirty days from the date of this letter to submit your completed form via e-mail to (e-mail address),       via fax to (     )      -      or via US mail to:       
Jurisdiction Name      
Department      
Address      
City, State, Zip Code      
The following venue/event descriptions may assist you in completing the reporting form:
Fair: If the fairground venue does not have sufficient attendance per day of operation to be considered large, but the fair itself does meet the definition, check the Fair box and report only on the activities of the fair and not all events held at the fairground. 
Fairground: If the fairground venue does have sufficient attendance per day of operation to be considered large, check the Fairground box and collectively report on all the events held at the fairground.
Music festival/concert (event): Includes festivals/concerts that are considered large and that are conducted at a non-venue location, such as a park, beach, street, school, etc., or that are conducted at a venue (such as a stadium) that does not have sufficient attendance per day of operation to be considered a large venue.
Participatory sport venue: Includes golf courses, ski resorts, pools, etc.
Sporting event: Includes marathons, auto, motorcycle or bicycle races; soccer or volleyball tournaments, etc. that are considered large and that are conducted at a non-venue location, such as a park, beach, street, etc., or that are conducted at a venue (such as those listed on this page) that does not have sufficient attendance per day of operation to be considered a large venue.
Theater/amphitheatre/auditorium (venue): Includes live theater and movie theaters.
Other: Venues and events that do not fit any of the categories on the report form.
If you are receiving this letter as the operator of event that is one of several events hosted by a permanent venue facility, it means that the venue facility does not have sufficient average attendance per day of operation to necessitate collectively reporting on all events hosted at the facility. However, your event has been identified as a large event that must report.
In addition, you may find the following definitions useful:
[bookmark: Disposal]Disposed Tons: The weight, in tons, of all waste created which is disposed at permitted landfills, at transformation facilities, or is exported from the State. 
[bookmark: Diversion]Diverted Tons: The weight, in tons, of all materials that through any combination of waste prevention (source reduction), recycling, reuse and composting activities that would have otherwise been disposed at permitted landfills and transformation facilities. 
You are asked to indicate on the form the wastes you generate and the material(s) you divert from landfill. Definitions of the materials listed can be found at https://www2.calrecycle.ca.gov/WasteCharacterization/MaterialType/. You are also asked to indicate the programs you use to divert those materials from landfill. Please visit http://www.calrecycle.ca.gov/lgcentral/paris/Codes/Reduce.htm for information on the activities included in each type of diversion program listed. 
[bookmark: _GoBack]The (Jurisdiction’s Name)       looks forward to working with the (Name of Event or Facility)       to reduce waste and keep California green. 
For more detailed information regarding this law and for other valuable waste diversion information, please refer to http://www.calrecycle.ca.gov/Venues/. If you have any questions or need assistance in completing the reporting form or developing and implementing your waste diversion programs, 
[bookmark: Text9]please contact (Local Recycling Coordinator’s Name)       at (     )      -      or (e-mail address).       
Thank you,
(Signature)
