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 Provide general overview of the application process.
More details can be found in the Application Guidelines and Instructions, 

and the Procedures and Requirements:
https://www.calrecycle.ca.gov/tires/grants/enforcement/fy202122
 See website and the Guidelines and Instructions for information on:
 Eligibility Requirements.
 How Maximum Awards are Determined
 Public Records Requests
 Confidentiality 
 Application Review Process
 Grant Award Process
 Grant Award Conditions
 Information not covered in this overview

 See the Procedures and Requirements for information on:
 Grant program administration
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J anuary 13, 2022: Application Due Date

February 17, 2022: Secondary Due Date

April 2022 (tentative): Grants Awarded

J une 30, 2022 to September 20, 2023: Grant Term

Refer to the Procedures and Requirements for grant term milestones.
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 $ 6,050,000 is available for this grant cycle, fiscal year 2021-2022 subject 
to funding availability. 

 Applicants may request the maximum award amount allowed for their 
qualifying populations. The maximum award for any applicant is: 
 $300,000 for applicants with qualifying populations of 1 to 900,000. 
 $450,000 for applicants with qualifying populations of 900,001 to 2,000,000. 
 $600,000 for applicants with qualifying populations of 2,000,001 or more. 

Note: If the total grant requests received exceed the available funds amount, grant 
awards will be adjusted so the total awarded does not exceed the total funding 
available.
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 You must have a CalRecycle WebPass to 
apply online. Create one at: 
https://secure.calrecycle.ca.gov/WebPass/
 To start an application:

1. Log in to GMS 
(https://secure.calrecycle.ca.gov/Grants) 

2. Select Apply for a Grant on the left.
3. Find Local Government Waste Tire Enforcement 

Grant Program TEA29: Fiscal Year 2021-22 and 
select Start Application.
 A pop-up window will appear asking for contact 

information. If you have an existing GMS account, the 
information may be auto populated.

 GMS will automatically add you as the Primary Contact 
for the new grant application, however, you may update 
this later.

Click Save.
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The components of the application are divided into tabs. Click on each tab and complete the sections in each tab 
as required.



 Summary Tab – provides 
a summary of the 
application, due dates, 
resource documents and 
links, application 
documents, and the 
Application Submission 
section.
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 Applicant/Participant Tab – applicant name is the legal name of the entity that is legally 
responsible for fiscal management and grant administration if awarded.
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 Applicant/Participant Tab –

1. Select the Add 
Applicant/Participant button 
and type in the Applicant 
Name and County. Do NOT 
enter your personal name.
Click Search.
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 Applicant/  
Participant 
Tab –

2. Search the 
table for the 
correct applicant 
name and select 
Add Applicant/ 
Participant.
3. Choose the 
Lead 
Participant radio 
button and click 
Save.

Every application 
must have a Lead 
Participant even if 
it is an individual 
application with 
no participating 
jurisdictions.
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 If the Participant Search List 
does not contain your 
Applicant/Participant name:

1. Click on Add New 
Applicant/Participant.

2. Enter the 
Applicant/Participant 
Name as it appears on the 
Resolution.

3. Complete all required fields 
and then click Save.
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 Detail Tab – Complete this tab as follows:
1. Enter a dollar amount in the Grant Funds 

Requested field. 
 Do not exceed the maximum grant award 

amount. 
 Round all to the nearest whole dollar.
 Do not use commas.

2. Enter the California Assembly District(s) 
and Senate District(s). 

3. Enter the applicant’s Department Name. 
 If not applicable, enter the applicant’s name.

4. Enter the grant payment mailing address.
5. Project Summary/Statement of Use: A 

brief summary of how grant funds will be 
spent and how these funds will help your 
efforts.

6. Select the appropriate option for the 
Resolution Requirement and optional Letter 
of Designation.
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 Contacts Tab – one Primary Contact and at least one Signature Authority are required.
 Each contact may be granted access to the grant by checking the box on the top of the contact’s detail screen.
 Valid Email address is required for the Signature Authority in order to route the Grant Agreement, if awarded.
 Primary Contact – The first contact with whom the Grant Manager will communicate. Can be the Signature Authority or 

their designee.
 Signature Authority – Person authorized to sign CalRecycle documents.
 Secondary Contact – Person authorized as the alternate person with whom the Grant Manager will communicate (not 

required).
 Consultant – A professional who provides advice in an area of expertise (not required).
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 Budget Tab – Complete the budget 
document provided in GMS. Transfer the 
total of each budget category—for example, 
the budgeted amount for Administration—to 
the category on the Budget Tab. 

 Upload the Budget Document to the 
Documents Tab.

 Ensure the budget amounts on the Budget 
Document match the amounts in the Budget 
Tab.

 The total must equal the Grant Funds 
Requested amount shown on the Detail 
Tab.
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 Documents Tab – See the Application Documents section on the Summary Tab for documents that 
must be uploaded.

 Uploading a document:
 Click Add Document.
 Enter a descriptive document title.
 Select appropriate document type from the drop-down list.
 Enter the date that it was executed/signed (if applicable) or select “today’s date”.



 Submit Application button:
 Located in the Summary Tab.
 Will be “clickable” after all required documents have 

been uploaded.
 Application can only be submitted once.
 The following can be uploaded until the secondary due 

date: 
 Resolution
 Letter of Designation
 Letters of Permission

 Submit application no later than 11:59 p.m. on 
January 13, 2022.

 Customer service available until 4:00 p.m. on 
application due date.
 Email: grantassistance@calrecycle.ca.gov
 Phone: (916) 341-6809
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 CalRecycle allows for certified e-Signature or original wet 
signature on documents or forms that certify legally binding 
information.

Note: E-signatures must:
 Include the first and last name of the Signature Authority.
 Be in Adobe Digital ID format (or through another certified digital 

signature program).
 Cannot be completed using the “Fill and Sign” function within 

Adobe. Any documents using “Fill and Sign” is considered 
incomplete and may be sent back to the applicant.

 Once signed by the Signature Authority, you must scan the 
wet signature, or upload the digitally signed document and 
save it to GMS.

 Retain the original document for potential CalRecycle audits.
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NOTE: If awarded, wet 
signatures will not be 

accepted on Grant 
Agreements.



 CalRecycle documents are on the Summary Tab in the Application Documents section.

 To access a document:
1. Click on the link.
2. Download it to your computer.
3. Enter all required information.
4. Save it to your computer.
5. Rename the document and then 

upload it to the Documents Tab.

 For document support:
 Email: grantassistance@calrecycle.ca.gov
 Phone: Natalie Gandolfo at (916) 341-6809
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 List of documents:
 Application Certification
 Budget 
 TEA Staff Roster

 Do not alter CalRecycle documents
unless a document specifies that it may 
be reproduced as necessary.  Altered or 
reproduced CalRecycle documents or 
templates may result in automatic 
disqualification of your application.
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 Application Certification
 An application document that must be generated from 

GMS. 
 After you have completed each tab of the application and 

uploaded the required documents, print the Application 
Certification from the Summary tab. 

 Sign and scan the Application Certification.
 Upload the signed Application Certification to the 

Documents Tab.



 Budget 
 Available for 

download in the 
Summary Tab of 
GMS.

 Do not convert the 
Excel Budget 
Document into 
another format
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 TEA Staff Roster
 Available for download in the Summary Tab of GMS.
 Enter in every person who participates in the grant, through any role.
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List of documents that the applicant is responsible for 
preparing and uploading to their application:

 Resolution
 Any applicant that is subject to a governing body must 

upload a Resolution that authorizes specific grant-related 
matters.

 A copy is required. 
 Must be uploaded no later than the secondary due date, 

February 17, 2022, or CalRecycle will deem the 
application incomplete and disqualify the application.

 Resolution requirements vary for individual applications 
and joint applications.

 Resolution templates can be found: 
https://www.calrecycle.ca.gov/Funding/SampleDocs

 CalRecycle staff are available to answer questions or 
review your draft Resolution. You may upload the 
Resolution as a Draft Resolution, or for immediate review 
email it to grantassistance@calrecycle.ca.gov.

For more information about the Resolution Requirements 
and about the J oint Application Resolution Requirements, 
see the Application Guidelines and Instructions.
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 Letter of Designation (LOD)
 Required only when the Signature Authority 

identified in the approved Resolution chooses to 
delegate their signature authority to another person.

 Approved Resolution must indicate the Signature 
Authority’s ability to delegate or designate their 
authority.

 Applicant must upload the LOD prior to the 
designee’s exercise of their authority.

 If the designee signs an application document in 
place of the Signature Authority, the applicant must 
upload the LOD with their application.

 LOD templates can be found: 
https://www.calrecycle.ca.gov/Funding/SampleDocs

For more information about the Letter of Designation 
Requirements see the Application Guidelines and 
Instructions.
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 Letter of Permission
 Required when a jurisdiction applies 

jointly with a different county or with a city 
in a different county.

 Letter of Permission templates can be 
found: 
https://www.calrecycle.ca.gov/Funding/Sa
mpleDocs

For more information about the Letter of 
Designation and Letter of Permission 
Requirements see the Application 
Guidelines and Instructions.
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TEA29 has a couple changes from previous 
cycles:

 Indirect Cost Allocation Plan (CAP)
 Indirect costs must be charged according to the 

Indirect Cost Allocation Plan submitted in the 
grantee’s grant application.

 CAP must be obtained from the jurisdiction’s 
accounting department and uploaded to the 
Documents Tab in GMS. 
 Details how your organization will allocate Indirect 

Cost charged to this grant.  
 CAP must be compliant with GAAP (generally 

accepted accounting principles).

 If indirect costs are not included in the 
budget, no CAP is required.

 Indirect costs will be disallowed unless an 
approvable Cost Allocation Plan is submitted.
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 Budget Document
 A description is to be provided for each budget line 

item included. Line item descriptions must be detailed, 
specific and enable reviewers to understand the 
appropriateness of the amounts budgeted and the 
intended purpose of the budgeted funds.

 Fields and cells in which the grantee should not modify 
have been locked. If you need rows added please 
email TEA Lead Yolanda Park at 
Yolanda.park@calrecycle.ca.gov with your Budget 
Document and specify the number of rows needed 
(adding).

27

about:blank


Grant Manager 
Budget
Grant-related questions
Reimbursement-related questions

CalRecycle Inspector Liaisons 
www.calrecycle.ca.gov/tires/Enforcement/Contacts.ht
m
Inspections
Enforcement
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 TEA Homepage: 
www.calrecycle.ca.gov/Tires/Grants/Enforcement/

 Tire Enforcement:
www.calrecycle.ca.gov/Tires/Enforcement/

 Enforcement Grantee Toolbox: 
www.calrecycle.ca.gov/Tires/Enforcement/Grantee/

 General Forms:
http://www.calrecycle.ca.gov/Funding/Forms/default.htm

 Surveillance/CalRecycle Referral 
www.calrecycle.ca.gov/Tires/Enforcement/Inspections/Forms.ht
m

 Grant Management System (GMS) including self help videos 
https://secure.calrecycle.ca.gov/Grants/SignIn
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Yolanda Park

TEA Grant Program Lead

(916) 341-6108

Yolanda.Park@CalRecycle.ca.gov
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Derek Link 

TEA Grant Program Supervisor

(916) 322-4028

Derek.Link@CalRecycle.ca.gov

CalRecycle Inspector Liaisons
Locate your contact at this web page:

https://www.calrecycle.ca.gov/Tires/Enforcemen
t/Contacts/
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