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[bookmark: _Toc87034057]ATTACHMENT 3 – REQUIRED PERSONNEL AND ORGANIZATION
Applicant shall complete the information below and MUST attach the following documentation in support of Attachment 3:
1. Organizational Chart indicating listed personnel (below) in proposed role(s) consistent with firm’s organization. 
2. Current HAZWOPER and/or Refresher Certification for Operation Superintendent(s) and Health and Safety Officer(s) 
3. Resumes submitted for Required Personnel during Stage 1.
Applicant must have, at a minimum, the personnel classifications in the below categories. 
*If desired, applicant may list more positions via attachment; however, additional positions must be included and consistent with the attached organization chart. Personnel may not serve in multiple roles. 
	Required Personnel
	NAME
	HAZ Attached
	Listed on Org Chart
	Resume 

	Program Manager  
	REQUIRED AT STAGE 1, PRE-QUALIFICATION SOLICITATION, INSERT NAME BELOW:


	NA
	
	

	Project Manager 
	REQUIRED AT STAGE 1, PRE-QUALIFICATION SOLICITATION, INSERT NAME BELOW:


	NA
	
	

	Finance Chief 
	REQUIRED AT STAGE 1, PRE-QUALIFICATION SOLICITATION, INSERT NAME BELOW:


	NA
	
	

	Health and Safety Officer(s) 
	REQUIRED AT STAGE 1, PRE-QUALIFICATION SOLICITATION, INSERT NAME BELOW:



	
	
	

	Applicants will be asked to provide names for the following positions below at Stage 2, “Request for Bids.”
	

	Operation Superintendent(s) 
	REQUIRED AT STAGE 2, REQUEST FOR BIDS
	
	
	

	Cost Estimator 
	REQUIRED AT STAGE 2, REQUEST FOR BIDS
	NA
	
	

	Environmental Compliance Liaison
	REQUIRED AT STAGE 2, REQUEST FOR BIDS
	
	
	

	Liaison to the Registered Professional Forester
	REQUIRED AT STAGE 2, REQUEST FOR BIDS
	
	
	

	Stormwater Specialist
	REQUIRED AT STAGE 2, REQUEST FOR BIDS
	
	
	



_____ *Additional Personnel have been included via attachment. Personnel is indicated on the Organizational Chart. 

Applicant shall indicate “yes” or “no” for each of the below required personnel:
PROGRAM MANAGER
Minimum five (5) years of experience managing, supervising, or overseeing one or more of the following: construction operations, demolition operations, debris removal operations, hazardous waste management teams, hazard tree removal operations, or fixed works operations.
☐  YES ☐  NO
Bachelor’s degree (equivalent or higher) from an accredited institution in a discipline such as construction management, project management, waste management, silviculture, forestry, arboriculture, or disaster management, or four (4) years of work experience in one or more of these discipline areas of work.
☐  YES ☐  NO
Attached resume demonstrates the Program Manager’s experience and education, as required.   
☐  YES ☐  NO

PROJECT MANAGER 
Minimum five (5) years of experience managing or overseeing one or more of the following: construction operations, demolition operations, debris removal operations, hazardous waste management teams, hazard tree removal operations, or fixed works operations. 
☐  YES ☐  NO
Bachelor’s Degree (equivalent or higher) from an accredited institution in a discipline such as construction management, project management, waste management, silviculture, forestry, arboriculture, or disaster management, or four (4) years of work experience in one or more of these discipline areas of work.
☐  YES ☐  NO
Attached resume demonstrates the Project Manager’s experience and education, as required.  
☐  YES ☐  NO

FINANCE CHIEF
Minimum five (5) years of experience providing office administrative support in the following areas: finance, report preparation, staff communication, preparing invoices, and maintaining financial records.
☐  YES ☐  NO
If “NO” immediately above, then four (4) year college degree (equivalent or higher) from an accredited institution in accounting, finance, business, civil engineering, construction management, or related disciplines. 
☐  YES ☐  NO
Attached resume demonstrates Finance Chief’s experience or education, as required.  
☐  YES ☐  NO

HEALTH AND SAFETY OFFICER 
Minimum five (5) years experience as a safety officer in construction, silviculture, forestry, debris removal, or disaster management operations.
☐  YES ☐  NO
Associate degree (equivalent or higher) in a discipline such as industrial or occupational health, timber harvest, disaster management, or related fields.
☐  YES ☐  NO
Attached resume demonstrates Health and Safety Officer’s experience and education, as required.  
☐  YES ☐  NO


4
