All Grant and Payment Programs:
Letter of Designation

Requirements
The LOD must:
1. Be on Applicant’s letterhead.
2. Reference the Authorizing Resolution by number (or date adopted if not numbered).
3. Include the job title of the designee and the scope of the designee’s authority.
4. Include the time period during which the designee may exercise the authority.
5. Be signed and dated by the Signature Authority.

*Scroll down for template


Applicant’s Letterhead

(Date)

Pursuant to Resolution Number (Number of Resolution), I am the designated Signature Authority for (Name of Applicant). I am authorized by the Resolution to execute on behalf of (Name of Applicant) all program-related documents necessary to secure funds and implement the approved projects. The Resolution also authorizes me to delegate this authority. Accordingly, I hereby delegate this authority to the (Job Title of Designee).

This delegation is valid for as long as the Resolution is in effect.

Signature
(Name)
(Job Title)
(Telephone Number)
(Email Address)
