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Checklist and Guidance for Jurisdictions
[bookmark: _Toc155340994][bookmark: _Toc156297245][bookmark: _Toc195164475]INTRODUCTION
The Short-Lived Climate Pollutant Reduction Law (SB 1383, Lara, Chapter 395, Statutes of 2016), also known as SLCP, introduced major changes to the recycling and waste industry, including new mandatory statewide organics recycling collection and edible food recovery requirements. In addition, the law requires jurisdictions to maintain all records of compliance in an Implementation Record. The requirements for the Implementation Record can be found in 14 California Code of Regulations (CCR) Section 18995.2.
To guide jurisdictions in creating an Implementation Record, CalRecycle created this assistance tool to outline all records required to be maintained. This checklist complements CalRecycle’s Model Implementation Recordkeeping Tool. Both are located on CalRecycle’s Implementation Record and Recordkeeping Requirements webpage.
The Implementation Record must be stored in one central location, physical or electronic, that can be readily accessed by CalRecycle (14 CCR Section 18995.2(b)). All required records and information must be added to the Implementation Record within 60 days of their creation and retained for five years (14 CCR Section 18995.2(d) and (e)). 
A jurisdiction’s Implementation Record provides an evidentiary record for CalRecycle to evaluate jurisdictional compliance with the regulatory requirements. Additionally, a complete and current Implementation Record contains potentially beneficial data for program managers to monitor the effectiveness of the jurisdiction’s waste reduction and recycling programs. For instance, trends over time in the number of notices issued during route reviews can indicate the effectiveness of educational materials provided when contamination is found. A complete Implementation Record also contains data needed for the Electronic Annual Report to CalRecycle, helping streamline the annual reporting process. 
Although not required, jurisdictions may find it beneficial to keep additional records relating to SB 1383 and other diversion or recycling program implementation in the Implementation Record to further support its compliance and help manage its various programs.
Disclaimer -- This guidance document was developed by CalRecycle as a courtesy for informational and example purposes only. In the event of any conflict with this guidance document or information herein, applicable statutory and regulatory provisions shall control. This guidance document and information herein are based on known facts and legal authority as understood by CalRecycle at the time of release. Any analysis, guidance, or other information herein may be subject to change based on changed facts or legal authority, actual or understood, subsequent to the publishing of this tool. The provision of this guidance tool and any analysis, guidance, or other information herein shall not be construed as a waiver of any rights or remedies available to CalRecycle. Users are encouraged to seek the assistance of legal counsel to comply with applicable state law based on their pertinent facts and circumstances. CalRecycle makes no representation that use of this guidance document will ensure compliance with regulatory requirements. The user assumes all risk and CalRecycle accepts no responsibility or liability to any person because of the use of, or reliance upon, this guidance or the information herein. 
This document may be updated periodically. The requirements for the Implementation Record can be found in 14 CCR Section 18995.2. If you need further assistance, please contact your CalRecycle Local Assistance and Market Development (LAMD) staff. 
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[bookmark: _Toc195164476]PROVIDING CALRECYCLE ACCESS TO THE IMPLEMENTATION RECORD 
The following methods have been tested and work for CalRecycle and its technological systems; however, jurisdictions may use additional methods to provide required access to the Implementation Record. Alternate ways to provide access can be provided to CalRecycle to determine if the information can be accessed by the department.  
[bookmark: _Toc195164477]Option 1: Implementation Record Access through Database
Examples of databases or data retention services that provide viewing access to CalRecycle upon the jurisdiction’s receipt of a request to provide access to the Implementation Record: 
1. Jurisdiction-Hosted File Sharing Portal – Microsoft SharePoint 
The jurisdiction may opt to create a share folder (via Microsoft SharePoint) and grant CalRecycle access to the Implementation Record files uploaded to that site, upon request. An example file folder structure is provided below under Option 2. 
· The jurisdiction may provide CalRecycle staff with a link to the jurisdiction’s share site via e-mail. 
· The jurisdiction may set up an authentication process requiring CalRecycle staff to also enter a code provided via e-mail to successfully access the share site. 
2. Google Drive 
Google Drive can be used to share documents with CalRecycle staff, however, CalRecycle is ONLY able to access Open Access Google Drives.  
· An Open Access Google Drive is when no password is required to view the elements contained on the drive. In other words, anyone with the link to the drive can view the information. 
· A Secured Access Google Drive is when a password and authentication through a Google-based email is required. CalRecycle CANNOT access Secured Access Google Drives. 
3. Paid Recordkeeping Service 
If using a paid recordkeeping service to store the Implementation Record, please provide access to CalRecycle by following the recordkeeping service’s instructions.  
· If you have any questions about how to allow CalRecycle staff to view/access the files, please contact your recordkeeping service.  
· CalRecycle has successfully viewed a few Implementation Records using specific paid recordkeeping services but may not have yet encountered all services being used by jurisdictions.  
[bookmark: _Toc195164478]Option 2: Implementation Record Access through CalRecycle File Sharing
To access the CalRecycle file share option, jurisdictions may send a request to JACE@CalRecycle.ca.gov or their Local Assistance and Market Development (LAMD) representative. Once requested, CalRecycle will send an email with instructions and a link to the Microsoft SharePoint list created solely for the jurisdiction.  
	
	
	



CalRecycle suggests the following optional file folder structure for a jurisdiction which is consistent with the format of the Model Implementation Record Tool and the Implementation Record Checklist. Alternatively, a jurisdiction can create their own file folder system.
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1. Enforceable Mechanisms Records  
2. Written Program Descriptions 
3. Organic Waste Service Records 
4. Contamination Minimization Records 
5. Waiver and Exemption Records 
6. Education and Outreach Records 
7. Jurisdiction Hauler Program Records 
8. Edible Food Recovery Records 
9. Recovered Organic Waste Product (ROWP) Procurement Records  
10. Recycled Paper Procurement Records 
11. Inspection Program Records 
12. Enforcement Program Records	 
13. Complaint Investigation Record

Disclaimer: The CalRecycle SharePoint file sharing system is intended as a means for jurisdictions to provide Implementation Record access to CalRecycle staff. The CalRecycle SharePoint should NOT be utilized as the sole storage location for a jurisdiction’s Implementation Record. CalRecycle is not responsible for loss of any records stored on its system. 
[bookmark: _Toc195164479]Option 3: Implementation Record Access through Email
Jurisdictions may send the Implementation Record documents through email. The documents will likely need to be sent using multiple emails due to the size and quantity of documents. CalRecycle can only receive a maximum of 153 MB per email. There may also be limitations on the jurisdiction’s side. 
If jurisdictions choose this option and more than one email is needed, in the body or subject line of the email, please include the total number of emails CalRecycle should be expecting so documents do not get lost in the process. 
Example:
Subject line: Jurisdiction X Implementation Record (1/10)  
Email body: This is 1 of 10 emails containing Jurisdiction X’s implementation record documents. 
CalRecycle will confirm receipt when the total number of email messages indicated have been successfully received.  
[bookmark: _Toc195164480]Option 4: Implementation Record Provided In-Person
Jurisdictions may choose to provide Implementation Record access to CalRecycle during an in-person visit. Jurisdictions choosing this option will receive coordination details from CalRecycle.  
Please note the following details for in-person Implementation Record access: 
· All Implementation Record documents must be in one central location.  
· CalRecycle staff may request an area/site that provides adequate space for reviewing the documents.  
· CalRecycle staff will inquire about internet access, including the availability of Wi-Fi. 
· CalRecycle staff may need to make copies of Implementation Record documents using a phone/tablet camera, digital camera, portable scanner, etc.  
· CalRecycle staff may request a brief meeting with jurisdiction staff during the visit to discuss documents or ask clarifying questions. CalRecycle staff will work with the jurisdiction to identify available time(s) to have this brief, in-person meeting in conjunction with a visit.
[bookmark: _IMPLEMENTATION_RECORD_CHECKLIST][bookmark: _CHECKLIST_FOR_FULL][bookmark: _Toc155341006][bookmark: _Toc156297246][bookmark: _Toc157501107][bookmark: _Toc195164481]CHECKLIST AND GUIDANCE
Jurisdictions may use CalRecycle’s optional Model Implementation Record Tool to develop and maintain an electronic Implementation Record and meet the jurisdiction-related recordkeeping requirements outlined in the SB 1383 regulations. 
This Implementation Recordkeeping Checklist complements the Model Implementation Record Tool and includes a list of all required documents for the Implementation Record, corresponding to each tab in the model tool. 
[bookmark: _Toc195164482]IMPLEMENTATION RECORD TIPS
Note: These are not regulatory requirements.
· For records consisting of a description, describe how the jurisdiction is implementing the regulatory requirement. When writing the description, explain it as if the reader has no background.
· If there is no record for a specific requirement, include an explanation why there is no record. This will help CalRecycle understand if the lack of a record is based on a specific reason or if the requirement is not being implemented.
· When CalRecycle staff conduct compliance evaluations, they verify whether records match what they observe in the field.
· [bookmark: _Toc156297247]If CalRecycle staff verifies something does not match, they will follow-up with the jurisdiction.
[bookmark: _Toc195164483]ORDINANCES AND OTHER ENFORCEABLE MECHANISMS
The SB 1383 regulations require that the Implementation Record includes a copy of all ordinances or other similarly enforceable mechanisms, contracts, and agreements [14 CCR Section 18995.2(f)]. These requirements are outlined in various sections of the regulations and may not apply to each jurisdiction (e.g., self-haul ordinance is only needed if jurisdiction allows self-haul, mulch ordinance only required if purchasing mulch to meet the procurement target). 
The following requirements are typically found in a jurisdiction’s ordinance(s):
· Mandatory Organic Waste Collection Services, 14 CCR, Article 3
· Self-Haul, 14 CCR Section 18988.1(b)
· CalGreen, 14 CCR Section 18989.1(a) 
· Model Water Efficient Landscape, 14 CCR Section 18989.2(a)
· Mulch Procurement, 14 CCR Section 18993.1(f)(4)(A)
· Administrative Civil Penalties, 14 CCR Section 18997.1(b)
Examples of agreements, contracts, and designees include:
· Franchise hauling agreement, contract and/or letter requiring haulers to identify the facilities to which they will transport organic waste as a requirement for approval
· Agreement/contract with the county or another designee (e.g., regional agency agreement)
· Memorandum of understanding (MOU) with other jurisdictions, entities, regional agencies or other government entities, including environmental health departments, that designate the entity(ies) to fulfill the jurisdiction’s responsibilities
· Procurement Direct Service Providers, 14 CCR Section 18993.1(e)(2)
· Compliance agreements for disposed, quarantined organic waste, 14 CCR Section 18984.14(a)(8)
Examples: See presentations during the June 2024 SB 1383 Chat with CalRecycle on YouTube by City of Culver City with Go2Zero (starting at 37:26), the County of Sacramento (starting at 57:48), and the City of Los Angeles (starting at 1:06:29).
[bookmark: _Toc902251133][bookmark: _Toc489816398][bookmark: _Toc153438538][bookmark: _Toc155341008][bookmark: _Toc157501109][bookmark: _Toc156297248][bookmark: _Toc195164484]PROGRAM DESCRIPTIONS 
14 CCR Section 18995.2(f)(2) requires the jurisdiction’s Implementation Record to include a written description of the inspection and enforcement program it uses to comply with the following: 
· 14 CCR Section 18995.1 Jurisdiction Inspection Requirements 
· Compliance review.
· Self-haul (if allowed).
· Container contamination minimization.
· route review; and/or
· waste evaluations.
· Verification of de minimis and physical space waivers every 5 years, as applicable.
· Inspections of Tier One and Tier Two commercial edible food generators. 
· Inspections of food recovery organizations and services.

· 14 CCR Section 18995.4. Enforcement by a Jurisdiction
· Process for enforcement, including issuing Noticed of Violation (NOVs) and imposing penalties. 
· Notices of Violations (NOVs) and imposing penalties.
Example: See presentation by City of Culver City with Go2Zero during the June 2024 SB 1383 Chat with CalRecycle on YouTube (starting at 37:26). 
For more information, see the Jurisdiction Enforcement webpage.		
[bookmark: _Toc852921592][bookmark: _Toc153438539][bookmark: _Toc155341009][bookmark: _Toc157501110][bookmark: _Toc156297249]ORGANIC WASTE COLLECTION SERVICES
The Implementation Record requirements for organic waste collection services are detailed in 14 CCR Section 18984.4 and outlined below. Each of these requirements is contained in the Organic Waste Service tab of the Model Implementation Record Tool.
· A description of the collection method(s) the jurisdiction uses to comply with 14 CCR Section 18984, Organic Waste Collection Services (i.e., 3+, 3-, 2- and/or 1-container collection system). 
· The geographical area for each collection method. 
· If the jurisdiction is using a service that requires the contents of containers provided by the jurisdiction to be transported to a high diversion organic waste processing facility (HDOWPF), the jurisdiction must, at a minimum:
· List all high diversion organic waste processing facilities used by the jurisdiction.
· List all approved haulers in the jurisdiction that are allowed to take organic waste to the jurisdiction's identified HDOWPF(s).
· The geographical area the hauler(s) serves, the routes serviced, or a list of addresses served.

· If the jurisdiction allows compostable plastics to be placed in the green container pursuant to 14 CCR Section 18984.1 or 18984.2, a copy of the written notification received from each facility serving the jurisdiction indicating that the facility recovers that material.
· [bookmark: _Toc362241507][bookmark: _Toc153438540][bookmark: _Toc155341010]If the jurisdiction allows organic waste to be collected in plastic bags pursuant to 14 CCR Section 18984.1 or 18984.2, a copy of the written notification received from each facility serving the jurisdiction indicating that the facility can process and remove plastic bags when it recovers source separated organic waste.
Note: The regulations do not specify the format or type of information and documents to retain in the Implementation Record. However, the records retained by the jurisdiction need to be sufficient to ensure CalRecycle can verify which collection method apply to each geographical area in the jurisdiction. For example, if stating within “city limits,” the jurisdiction must also include the information about the collection method(s).
Examples of ways that other jurisdictions have documented this information in their Implementation Record:
· Written description (i.e., three-container for residential and commercial sectors within city boundaries)
· Written description (i.e., three-container for residential and commercial sectors) with an accompanying map
· See presentation by the City of Laguna Niguel during the June 2024 SB 1383 Chat with CalRecycle on YouTube (starting at 17:12)
[bookmark: _Toc195164485]CONTAMINATION MINIMIZATION
The Implementation Record requirements for contamination minimization are detailed in 14 CCR Section 18984.6 and detailed in the following section.  
For Route Reviews (if applicable):
· A description of the jurisdiction's process for determining the level of container contamination. This should be similar to, or identical to, the Container Contamination Minimization written description in the Program Descriptions section.
· Documentation of route reviews conducted pursuant to 14 CCR Sections 18984.5(b) and 18995.1.
· Copies of all route review documentation must include:
· Identifying information for the subject(s) of the route review, such as:
· The name or account name of each person or entity reviewed
· A description of the hauler route and addresses covered by a route review
· The date or dates the route review was conducted
· The person or persons who conducted the action
· The jurisdiction's findings regarding compliance, including any Notices of Violation or educational materials that were issued
· Any relevant supporting evidence, such as photographs and account records
· Route review records must also include a description of the locations of the route review(s) and addresses where prohibited container contaminants are found, if any.
· Copies of all notices issued to generators with prohibited container contaminants. 
· For example, if a contamination notice is issued, the record should include a copy of the notice and the addresses of the generator(s) that received the notice.
· Documentation of the number of containers where the contents were disposed due to observed container contaminants.
Note: For more information, route review implementation examples are available in CalRecycle’s Best Management Practices for Implementing a Route Review Program. 
For Waste Evaluations (if applicable):
· A description of the jurisdiction's process for determining the level of container contamination. This should be similar to, or identical to, the Container Contamination Minimization written description in the Program Descriptions section.
· Documentation of waste evaluations performed pursuant to 14 CCR Section 18984.5(c), including information on targeted route reviews conducted (see previous section for required route review documentation). Documentation must, at a minimum, include:
· Dates of the studies
· The location of the solid waste facility where the study was performed
· Routes
· Source sector (e.g. commercial or residential)
· Number of samples
· Weights and ratio of prohibited container contaminants
· Total sample size
· Copies of all notices issued to generators with prohibited container contaminants.
· For example, if a contamination notice is issued, the record should include a copy of the notice and the addresses of the generator(s) noticed.
· [bookmark: _Toc683969673][bookmark: _Toc153438541][bookmark: _Toc155341011]Documentation of the number of containers where the contents were disposed due to observed container contaminants.
[bookmark: _Toc156297251][bookmark: _Toc157501112][bookmark: _Toc195164486]WAIVERS AND EXEMPTIONS
The Implementation Record requirements for waivers and exemptions are detailed in 14 CCR Section 18984.14 and outlined in this section.   
· A description of the jurisdiction's process for issuing waivers and frequency of inspections by the jurisdiction to verify the validity of waivers.
· A copy of all De Minimis Waivers, including: 
· Location
· Date issued
· Name of generators
· A copy of all Physical Space Waivers, including: 
· Location
· Date issued
· Name of generators
· A copy of all collection frequency waivers, including: 
· Location
· Date issued
· Name of generators
· A copy of all correspondence received from a facility that triggered a Processing Facility Temporary Equipment or Operational Failure Waiver and documentation that includes: 
· The date of issuance of the waiver
· Timeframe for the waiver
· Locations or routes affected by the waiver
· A record of the amount of sediment debris disposed on an annual basis pursuant to Section 18984.13 Emergency Circumstances, Abatement, Quarantined Materials, and Federally Regulated Waste.
· A record of the amount of solid waste removed from homeless encampments and illegal disposal sites as part of an abatement activities, if the total amount of material removed exceeds 100 tons annually.
· A copy of all compliance agreements for quarantined organic waste that is disposed of, including: 
· Name of generator
· Date issued
· Location of final disposition
· Amount of organic waste that was required to be disposed at a solid waste landfill
Example: The City of Laguna Niguel shared an example during the June 2024 SB 1383 Chat with CalRecycle on YouTube (starting at 19:05).
Note: Commercial and multifamily implementation examples for waivers are available on the SB 1383 Education and Outreach Resources webpage.
[bookmark: _Toc863934362][bookmark: _Toc153438542][bookmark: _Toc155341012][bookmark: _Toc157501113][bookmark: _Toc156297252][bookmark: _Toc195164487]EDUCATION AND OUTREACH
The Implementation Record requirements for education and outreach are detailed in 14 CCR Section 18985.3 and outlined in this section. A jurisdiction must include all relevant documents supporting its compliance with the education and outreach requirements for both organic waste recycling and edible food recovery, including but not limited to the following:
· Copies of the information provided to comply, including flyers, brochures, newsletters, invoice messaging, and website and social media postings.[footnoteRef:2] [2:  In the event that these education and outreach requirements are met solely through electronic media (i.e., the jurisdiction did not use printed materials or direct outreach), a jurisdiction is not required to include in the type and number of accounts receiving the information in its Implementation Record.] 

· This includes educational material translated into any non-English language spoken by a substantial number of generators who are provided organic waste collection services by the jurisdiction. 
· If a jurisdiction provides mass distribution through mailings or bill inserts, it shall provide:
· The date
· A copy of the information
· The type and number of accounts receiving the information
· The date, and to whom the information was disseminated or direct contact made. 
· If a jurisdiction provides mass distribution through mailings or bill inserts, it shall provide:
· The date
· A copy of the information
· The type and number of accounts receiving the information
· If a jurisdiction relies on a designee, as allowed in 14 CCR Section 18981.2, to comply with this section, it must include a copy of the materials distributed by the designee.
[bookmark: _Hlk189214139]The jurisdiction’s Implementation Record must include the above listed records for both organic waste recovery and edible food recovery education and outreach. The following outlines the requirements for specific education and outreach content. 
Organic waste recovery education and outreach (14 CCR Section 18985.1):
· Information provided to organic waste generators on their requirements to properly separate materials in appropriate containers.

Note: A jurisdiction providing an unsegregated single container collection service to organic waste generators is not required to include this information but must include information indicating that organic waste is being processed at a high diversion organic waste processing facility.
· Information provided to organic waste generators on methods for: 
· The prevention of organic waste generation
· Recycling organic waste on-site
· Sending organic waste to community composting
· Any other local requirements regarding organic waste
· Information provided to organic waste generators about the methane reduction benefits of reducing the landfill disposal of organic waste, and the methods of organic waste recovery the organic waste collection service uses.
· Information provided to organic waste generators about how to recover organic waste and a list of approved haulers.
· Information provided to organic waste generators about public health and safety and environmental impacts associated with the landfill disposal of organic waste.
· Information provided to organic waste generators on edible food donation programs.

Note: If a jurisdiction allows generators to self-haul organic waste pursuant to 14 CCR Section 18988.1, information on self-hauling requirements must be included in education and outreach material.
Edible food recovery education and outreach (14 CCR Section 18985.2):
At a minimum, the following shall be included in the Implementation Record, all education and outreach records required by 14 CCR Section 18985.3.
· Annually updated list of food recovery organizations identified in Section 18982(a)(25)(A)-(B) and food recovery services operating within the jurisdiction on the jurisdiction's website. The list must include, at a minimum, the following information about each food recovery organization and service:
· Name and physical address
· Contact information
· Collection service area
· The types of food accepted for recovery
· Information provided to commercial edible food generators about the jurisdiction's edible food recovery program established pursuant to Section 18991.1.
· Information provided to commercial edible food generators about the commercial edible food generator requirements specified in 14 CCR Section 18991.4.
· Information provided to commercial edible food generators about food recovery organizations and food recovery services operating within the jurisdiction, and where a list of those food recovery organizations and food recovery services can be found.
· Information provided to commercial edible food generators about actions that commercial edible food generators can take to prevent food waste.
[bookmark: _Toc195164488]JURISDICTION HAULER PROGRAM
The Implementation Record requirements for the jurisdiction’s regulation of haulers are detailed in 14 CCR Section 18988.4 and outlined in this section.  
· Ordinances, contracts, franchise agreements, policies, procedures, or programs relevant to the regulation of haulers.
· A description of the jurisdiction's hauler program including:
· Type(s) of hauler system(s) the jurisdiction uses
· Type(s) and condition(s) of approvals per type of hauler, and criteria for approvals, denials, and revocations
· The process for issuing, revoking, and denying written approvals
· Any requirements associated with self-hauling and back-hauling
· A record of hauler compliance with local ordinance(s) and the requirements to comply, including the following information:
· Copies of all reports required from haulers
· Copies of all written approvals, denials, and revocations
Note: All required records must include:
· Date of action
· Name of the hauler
· Type of action taken by the jurisdiction.
[bookmark: _Toc195164489]COMMERCIAL EDIBLE FOOD RECOVERY
The Implementation Record requirements for edible food recovery are detailed in 14 CCR Section 18991.2 and are outlined in this section.  
· A list of commercial edible food generators in the jurisdiction that have a contract or written agreement with food recovery organizations or services pursuant to 14 CCR Section 18991.3(b).
· A list of food recovery organizations and food recovery services in the jurisdiction, along with their edible food recovery capacity. A good source for this data is the last related capacity report for the County.
· Documentation of actions taken by jurisdiction to increase edible food recovery capacity.
Example: The County of Sacramento shared an example during the June 2024 SB 1383 Chat with CalRecycle on YouTube (starting at 56:04). 
[bookmark: _Toc1248016498][bookmark: _Toc153438545][bookmark: _Toc155341015][bookmark: _Toc156297255][bookmark: _Toc157501116][bookmark: _Toc195164490]RECOVERED ORGANIC WASTE PRODUCT PROCUREMENT
The Implementation Record requirements for recovered organic waste product procurement are detailed in 14 CCR Section 18993.2 and outlined in this section.  
· A description of how the jurisdiction will comply with the requirements of 14 CCR Section 18993.1.
· The name, physical location, and contact information of each entity, operation, or facility from where the recovered organic waste products were procured, including:
· A general description of how the product was used
· If applicable, where the product was applied
· All invoices or similar record verification for all procurement.
· If a jurisdiction includes the procurement of recovered organic waste products by a direct service provider to comply with the procurement requirements of 14 CCR Section 18993.1(a), the jurisdiction must include all procurement records made by the direct service provider on behalf of the jurisdiction, including invoices or similar records evidencing procurement.
· If a jurisdiction includes renewable gas procured from a Publicly Owned Treatment Works (POTW) for any of the uses identified in 14 CCR Section 18993.1(f)(2) to comply with the procurement mandate of 14 CCR Section 18993.1(a), a written certification by an authorized representative of the POTW, under penalty of perjury in a form and manner determined by the jurisdiction, attesting to the following for the applicable procurement compliance year:
· That the POTW was in compliance with the exclusion in Section 17896.6(a)(1)
· The total tons of organic waste received from the types of solid waste facilities listed in Section 18993.1(h)(1)
· The percentage of biosolids that the POTW produced and transported to activities that constitute landfill disposal
· If a jurisdiction includes electricity procured from a biomass conversion facility to comply with the procurement mandate of 14 CCR Section 18993.1(a), a written certification by an authorized representative of the biomass conversion facility, certifying that biomass feedstock was received from a permitted solid waste facility identified in 14 CCR Section 18993.1(i) must be provided to the jurisdiction. 
· The certification must be furnished under penalty of perjury in a form and manner determined by the jurisdiction.
· If the jurisdiction is implementing the procurement requirements of 14 CCR Section 18993.1 through an adjusted recovered organic waste product procurement target pursuant to 14 CCR Section 18993.1(j), the jurisdiction must include records evidencing the total amount of transportation fuel, electricity, and gas for heating applications procured during the calendar year prior to the applicable reporting period.
· [bookmark: _Toc1153156162][bookmark: _Toc153438546][bookmark: _Toc155341016][bookmark: _Toc156297256]For jurisdictions complying with the requirements of 14 CCR Section 18993.1 through the procurement of mulch, a copy of the adopted ordinance or similarly enforceable mechanism requiring that mulch procured by the jurisdiction or a direct service provider meet the land application standards specified in 14 CCR Section 18993.1.
[bookmark: _Toc157501117][bookmark: _Toc195164491]RECYCLED PAPER PROCUREMENT
The Implementation Record requirements for paper product procurement are detailed in 
14 CCR Section 18993.4.  

· Copies of invoices, receipts, or other proof of purchase that describe the procurement of paper products by volume and type for all paper purchases
· Copies of all certifications or other verification required under 14 CCR Section 18993.3.
· For any products purchased that do not have verification of recycled content, it is recommended to include a related explanation in the Implementation Record
Note: CalRecycle recognizes circumstances that challenge a jurisdiction’s ability to provide invoices, receipts, or other proof of purchase for products with recycled content, as outlined in 14 CCR Sections 18993.3. and 18993.4. Additionally, there are instances where the jurisdiction purchased publications and subscriptions that are offered by a single vendor and are not available to purchase with post-consumer recycled content. In such circumstances, a jurisdiction may include in its Implementation Record a clear explanation of the challenge or reason additional documentation is not available or a statement noting that the products are not available with recycled content. CalRecycle will consider the explanation in the determination of compliance.  
Regarding jurisdiction’s public libraries or other departments, below is a sample statement that jurisdictions may include in an Implementation Record. This statement addresses purchase of books, periodicals, microfilm, microfiche, etc., procured in high volume by libraries or other departments. While the statement should include a description of the types of documents purchased, it is not necessary to list each individual library or department book, periodical, or other document.
Example:
The City/Municipality of ( ____) public library purchases books, microfiche, microfilm, and periodicals (including magazines, newspapers) that are publications procured at a significantly high volume. Information regarding the recycled content for these products is not available due to the high purchasing volume of these products. In addition, many of these items can only be purchased from one vendor. Purchases of other paper products, including other printing and writing paper, are included in the Implementation Record. Our goal is to continually seek out post-consumer recycled-content products when available.
[bookmark: _Toc195164492][bookmark: _Toc1155711706][bookmark: _Toc153438547][bookmark: _Toc155341017][bookmark: _Toc156297257][bookmark: _Toc157501118]INSPECTION 
Compliance reviews, route reviews, waste evaluations, and inspections
The Implementation Record requirements for inspection and enforcement are detailed in 14 CCR Sections 18995.1 and 18995.2(f)(4) and (11-13) and outlined below.  
· Copies of all documentation of route reviews, waste evaluations, compliance reviews, and inspections, which must include[footnoteRef:3]: [3:  The related records are already provided under the Contamination Minimization section above. In the event that a jurisdiction does not maintain duplicate records, be sure to include a related note in the Implementation Record regarding the exact location of the records.] 

· Identifying information for the subject or subjects of the inspection, route review, or compliance review, such as, but not limited to:
· The name or account name of each person or entity
· A description of the hauler route and addresses covered by a route review
· A list of accounts reviewed for each compliance review
· The date(s)f the inspection, route review, or compliance review was conducted
· The person(s) who conducted the action
· The jurisdiction's findings regarding compliance with 14 CCR, Division 7, Chapter 12, including any Notices of Violation or educational materials that were issued
· [bookmark: _Hlk184647872]Any relevant evidence supporting the findings, such as, but not limited to, photographs and account records
· Route review records must also include a description of the locations of the route review(s) and the addresses where container contaminants are found, if any.
· Copies of all enforcement actions required by 14 CCR Section 18995.4, including Notices of Violation and penalty orders.[footnoteRef:4] [4:  The related records are provided under Enforcement Actions below. In the event that a jurisdiction does not maintain duplicate records, be sure to include a related note in the Implementation Record regarding the exact location of the records.] 

· A list of the date(s) on which the jurisdiction determined an entity complied with a Notice of Violation and the evidence supporting that compliance determination.
· Copies of notices and educational material provided as required by 14 CCR Section 18995.1(a)(4).
[bookmark: _Toc195164493][bookmark: _Toc785470853][bookmark: _Toc153438548][bookmark: _Toc155341018][bookmark: _Toc156297258]ENFORCEMENT ACTIONS 
The Implementation Record requirements for jurisdiction enforcement actions are detailed in 14 CCR Section 18995.4.  
· All records of related enforcement actions undertaken.
A Notice of Violation must include the following information:
· The name(s) or account name(s), if different, of each person or entity to whom it is directed
· A factual description of the violations, including the regulatory section(s) violated
· A compliance date by which the operator is to take specific action(s)
· The penalty for not complying within the specified compliance date
[bookmark: _Toc1135707201][bookmark: _Toc87261368][bookmark: _Toc153438549][bookmark: _Toc155341019][bookmark: _Toc156297259][bookmark: _Toc195164494][bookmark: _Toc157501120]COMPLAINT INVESTIGATION 
The Implementation Record requirements for complaints are detailed in 14 CCR Section 18995.3.  
· Provide a procedure for the receipt and investigation of written complaints of alleged violations. 
· Complaints received must include:
· If the complaint is not anonymous, the name and contact information of the complainant
· The identity of the alleged violator, if known
· A description of the alleged violation, including location(s) and all other relevant facts known to the complainant
· Any relevant photographic or documentary evidence to support the complaint allegations
· The identity of any witnesses, if known
· Include records of all complaints and responses set forth in 14 CCR Section 18995.2, including the complaint as received and the jurisdiction’s determination of compliance or Notice of Violations issued.
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